				เลขที่ ISMS-FM-017./………
	Date
	

	ชื่อผู้ร้องขอ
	
	นามสกุล
	

	ชื่อบริษัท
	
	บุคคลภายในที่ติดต่อ
	


	Data Center Site


	วัตุประสงค์

	☐  Project (Setup, Enchancement, Implement
	☐  Request to playback CCTV footage

	☐  Maintenance (Schedule system maintenance plan)
	

	☐  Network Implementation (Switch, Wiring, Patching)
	

	☐  Facilities Maintenance (Generator, Hvac, UPS, Etc,.)
	

	☐  Problem fix
	

	☐  Install new server
	

	☐  Other
	


	Description : * Remark this information is required

	


	Remark :do not connect your Notebook or BYOD to Company server & network before authorization approved


	Equipment Move-in/out Record

	NO
	IN/OUT
	Product name
	Serial No.
	Responsible[Company]

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	


	Site access date:
	Form:
	
	To:
	

	Site access time:
	Form
	
	To
	





	List of site access request person

	Co-ordinator
	1.) Name
	
	Contact no:
	
	Company:
	

	
	2.) Name
	
	Contact no:
	
	Company:
	

	
	3.) Name
	
	Contact no:
	
	Company:
	

	
	4.) Name
	
	Contact no:
	
	Company:
	

	
	5.) Name
	
	Contact no:
	
	Company:
	

	
	
	
	
	
	
	


	Request by :
	Contact Person :

	Signature
	
	Signature
	

	
	(……………………………….)
	
	(……………………………….)

	
	Date ______________
	
	Date ______________

	
	
	
	


	IT Authorized by:

	IT Department
	
	
	

	
	☐  Approved
	
	

	
	☐  Reject
	
	

	
	
	
	

	Approved by
	
	
	

	
	Signature
	
	

	
	
	(…………………………………….)
	

	
	
	Date: ____________________
	




	Internal Use	2
